Library Services
Course Planning Checklist

Library Overview

A

Do you want a tour of the Library or an update on resources in your discipline?

Get to know Library services and resources. Learn how we can help you and your students with research and scholarship.

Contact: Rex Krajewski, x2756, krajewsk@simmons.edu, for tours and tutorials

Contact: Susan Raidy-Klein, x2747, susan.klein@simmons.edu, for a discussion of the collection

Course Materials

A
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Do you want the Library to acquire books, media, periodicals, or other materials to

support your teaching?

Collection Services staff welcome opportunities to support your current needs for required and supplementary resources

and to discuss future curriculum directions.
Contact: Susan Raidy-Klein, x2747, susan.klein@simmons.edu

Do you need to place Library or personal materials on reserve, or request that the Library acquire items to put

on reserve?

To ensure Reserves will be processed by the start of the semester, please submit your request 4 weeks before classes begin.
Visit: my.simmons.edu/library/services/reserves.shtml for request forms and policies

Contact: Paul Engelberg, x2781, engelber@simmons.edu , for more information

Do you plan to show media in class, or have media broadcast for students to view anytime?

To ensure media will be available to you, please place items that you will show in class on course reserve by the start of the
semester, and book them through the online catalog for the dates and times you require in-class viewing. If you wish to
have Technology broadcast media over the Simmons internal network for students to watch outside of class, visit

my.simmons.edu/technology/support/broadcast-request/ for request forms and policies.
Contact: Library Circulation Desk, x2786, for more information about booking media

Contact: Technology Help Desk, x2222, for more information about media broadcasts

Assignment Support
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Are you designing or revising a resource-based assignment?
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effectively promote your student learning objectives.

Contact: Kelly Jo Woodside, x2721, woodside@simmons.edu

Do you want a customized online Research Guide for your course?
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If your course requires a significant amount of Library or web research, our Reference Librarians can work with you to

compile a list of recommended resources, including books, databases, websites, and other ap
Contact: Rex Krajewski, x2756, krajewsk@simmons.edu

Will your students need to learn new research skills?
Librarians can develop and teach research workshops tailored to your specific course and assi
Contact: Kelly Jo Woodside, x2721, woodside@simmons.edu

Have you included Library contact information in your syllabus or eLearning site?

propriate sources.

gnments.

A link to our AskNow reference services page ¢ http://my.simmons.edu/libraries/asknow/ ¢ will make it easy for students
to get help from a librarian when they need it. This page includes Reference Desk hours, links to our chat and email

reference services, and information about upcoming Library workshops.
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