THESIS & DISSERTATION GUIDELINES
SIMMONS LIBRARY & COLLEGE ARCHIVES

The Simmons Library and College Archives collect theses and dissertations completed by
students as part of the educational requirements for master’s and doctoral degrees. These
works are important to Simmons College, reflecting the strength and innovation of its
students, and are valuable to researchers and scholars. These guidelines will assist
students, staff, and faculty with the preparation of theses and dissertations for submission
to the Simmons Library and College Archives.

SUBMISSION TO COLLEGE ARCHIVES AND LIBRARY

Each student is asked to submit a total of three copies of her/his thesis/dissertation:

e Two unbound copies on acid-free paper -- one for the College Archives and one
for inclusion in the Library’s circulating collection and catalog -- should be
submitted to the student’s academic school/department for transfer to the College
Archives;

e One electronic copy and an abstract should be submitted directly by the student
to archives@simmons.edu. The electronic copy will be included in SCHOLAR,
the Simmons College Digital Institutional Repository.

e Students are requested to grant permission to the College to reproduce and
distribute paper and electronic copies of the thesis by completing and returning
paper copies of the Deposit & Access Statement Form and Non-Exclusive
Deposit Licensing Form available at

http://my.simmons.edu/library/collections/college archives/forms/depositacessstatement.pdf Wlth
copies of their thesis.

SUBMISSION TO UNIVERSITY MICROFILMS, INC.

The Archives will submit an electronic copy and/or abstract of the thesis/dissertation to
University Microfilms, Inc. (UMI).

e Information about and forms for submission to UMI are available at
www.il.proquest.com\dissertationagree. The username is dissertations and the
password is publish.

e A completed UMI agreement form and abstract must accompany the electronic
copy of the thesis submitted to the Archives. The Archives will then submit the
thesis to UMI.

e Payment for submission to UMI should be made to the academic department.

COPYRIGHT AND RESTRICTIONS INFORMATION

In most cases, thesis/dissertation copyright belongs to the student. Appropriate copyright
notice should appear on the bottom of the thesis title page, e.g. “© 2007, Sally Q.
Simmons”.


mailto:archives@simmons.edu
http://my.simmons.edu/library/collections/college_archives/forms/depositacessstatement.pdf
http://www.il.proquest.com/dissertationagree

Simmons College will hold copyright only if research for the thesis is performed with
financial support from funds administered by the College. The appropriate copyright
notice would be “© 2007, Simmons College”.

On rare occasions, a thesis or dissertation may contain information that must be restricted
for a period of time, including personal information about third parties. If this is the case,
please contact the College Archives to discuss specific restrictions.

TITLE PAGE

Departmental requirements for title pages may vary, but should include the following
information: the title of the thesis; the name of the author; the degree to be awarded at
Simmons College; copyright; and the names and signatures of the appropriate faculty
members. e.g.

Managing Libraries in the Digital Age

By Sally Simmons

Submitted to the Faculty of Simmons College Graduate School of Library and
Information Science in Partial Fulfillment of the Requirements for the Degree of
Doctor of Philosophy

©2007, Sally Simmons

Faculty Name:

Signature:

Date:

Faculty Name:

Signature:
Date:

For any questions about submission of theses and dissertations, please contact the
College Archives at x2440 or x2441or archives@simmons.edu.
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