Technology at Simmons College

Mac OS X: How to Display and Use the On-Screen Keyboard

Use On-Screen Keyboard to display a mouse-operated virtual keyboard on your screen.
1. From the Apple menu, located at the top of the screen, click System Preferences.
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2. Click International.
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3. In the International system preference, go to the Input Menu tab, check Keyboard
Viewer. Then close the International system preference by clicking the red circle at
the top left of the system preference.
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Select the keyboard layouts, input methods, and palettes that appear in the
input menu.
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4. There is a new menu on the top right corner of your computer screen. Click the

U.S. menu (with the American flag next to it), and select Show Keyboard Viewer.
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5. The Onscreen Keyboard will appear on the desktop.
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If the Onscreen Keyboard is too small, click on the green plus (+) sign, located in the
upper left hand corner of the menu bar, to expand.

Open the document you would like to modify or create. Using your mouse pointer, start
typing on the Keyboard Viewer and it will appear on the open document. When you are
finished, close the keyboard viewer, by clicking the red X located upper left on the menu

bar, and it will disappear.
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